
invites applications for the position of

Recruitment Services Provided by Ralph Andersen & Associates

City of Beverly Hills

Director of Administrative Services/ 
 Chief Financial Officer

A World Class Cit y

Qualifying Education and Experience
Education – This position requires a Bachelor’s degree in finance, 
accounting, economics, public or business administration, or a closely 
related field. A Master’s degree or advanced degree is highly preferred.

Experience – This position requires substantial experience in fiscal 
management, accounting, and/or budget management, or closely 
related experience including management of professional staff. Experi-
ence working for a California public entity is strongly preferred although 
all highly qualified candidates are encouraged to submit career history 
and credentials for consideration. Private sector candidates must dem-
onstrate a track record of significant interaction with public agencies to 
be considered in a top tier group for consideration.

Certification – CPA license is considered a plus.

Compensation
The annual salary for the Director of Administrative Services/Chief 
Financial Officer is up to $196,969 plus an excellent executive benefit 
package including CalPERS Retirement. Placement within the salary 
range will be dependent on the successful candidate’s salary history 
and track record of career success.

Important to note: For candidates not currently employed by a
CalPERS Agency or exceeding six months of separation, retire-
ment benefits offered will conform to the California Public Em-
ployees’ Pension Reform Act after a January 2013 date of hire.

Further details on benefits may be obtained through Ralph Andersen 
& Associates.

To Be Considered
This is a confidential recruitment and will be handled accordingly 
throughout the various stages of the process. Candidates should be 
aware that references will not be contacted until mutual interest has 
been established. Candidates are encouraged to apply immediately, 
with the first review of resumes to begin following the application 
deadline of November 30, 2012. This recruitment is considered open 
until filled and the interview process may be accelerated at the discre-
tion of the City Manager once a highly qualified pool of candidates has 
been established. Electronic submittals are strongly preferred to 
Ralph Andersen & Associates at apply@ralphandersen.com, and 
should include the following:

 � Compelling cover letter;
 � Comprehensive resume;
 � Salary history; and
 � Five (5) professional references.

Ralph Andersen & Associates will conduct preliminary interviews as 
applications are received. Only the most highly qualified candidates 
will be invited for an on-site interview anticipated to be in mid-to-late 
December or possibly in early January 2013. The selection process 
may also involve a supplemental questionnaire. It is anticipated that 
the newly selected Director of Administrative Services/Chief Financial 
Officer will join the City of Beverly Hills in January 2013 (or potentially 
sooner) or on a mutually agreeable date. Confidential inquiries are 
welcomed to Heather Renschler at (916) 630-4900. Candidates are 
encouraged to further research the City of Beverly Hills’ website at 
www.beverlyhills.org.

The City of Beverly Hills celebrates and embraces diversity in the workplace.
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The Community of Beverly Hills
The community of Beverly Hills is comprised of tree-lined neighborhoods, manicured lawns, and abundant and fragrant flowers that invite residents, 
shoppers, and visitors with an array of opportunities to enjoy its charm and beauty. From outdoor and recreational activities in beautiful parks, to 
taking a leisurely stroll or shopping in an elite boutique, Beverly Hills is like no other city in America. Residents in upscale neighborhoods enjoy 
a small City atmosphere with easy access to shopping, businesses, and restaurants. Sunday mornings awaken residents to a widely popular 
Farmer’s Market with seasonal produce, fresh cut flowers, and other treasures. Local arts, music, and theater complement the exceptionally high 
quality of life enjoyed by residents, local visitors, and international tourists alike. The Beverly Hills Library is located in the Civic Center Complex 
and is a focal point of the community. More than 50,000 individuals have library cards and public support for literary endeavors, charity events, 
and the arts are strongly supported by residents.

Spanning only 5.7 square miles, this exclusive community is bordered by the cities of Los Angeles and West Hollywood. Nighttime population 
is just over 34,000 yet swells to an estimated 250,000 – 290,000 during the daytime. Incorporated in 1914, Beverly Hills was known first as a 
residential enclave for Hollywood celebrities. Beverly Hills is renowned for its distinct environment, in part due to its master plan created in 1906 
by one of the nation’s most respected urban planners and landscape architects, Wilbur Cook. The sophisticated design of the City and its impres-
sive neighborhoods, handsome shopping districts, and tree-lined streets remain a model of successful urban planning.

Today, the City continues to contribute regionally with important retail, entertainment, financial, and professional centers serving the growing 
greater Los Angeles and Southern California markets. The City has a rich history with the entertainment industry. Beverly Hills is home to agents, 
producers, and film libraries, as well as talent agencies, entertainment, technology firms, and advertising companies. The Academy of Motion 
Picture Arts & Sciences is headquartered in Beverly Hills and the west coast branch of the Paley Center for Media (formerly the Museum of 
Television & Radio) is also located in the City. The exclusive Rodeo Drive and its trendy shops and restaurants continue to draw customers and 
invite frequent celebrity sightings. Even in today’s competitive marketplace and with the recent downturn in the economy, Beverly Hills continues 
to serve as an economic catalyst. The City also benefits from high-end car sales, luxury hotels, financial services, and medical businesses. Ad-
ditionally, the community is well served by the renowned Cedars-Sinai Medical Center, located in the adjacent City of Los Angeles.

The City Organization
As a General Law City, Beverly Hills is governed by five City Council-
members elected for overlapping four-year terms. Every odd-numbered 
year either two or three members are elected at-large to serve four-year 
terms. Each March the Council chooses one of its members as Mayor 
and one as Vice Mayor, with both positions rotating each year. The 
Mayor is the presiding officer at meetings and the Council’s ceremonial 
representative at public events. The community also elects a City Trea-
surer, who serves a four-year term. The City Council appoints the City 
Manager, City Attorney, and City Clerk. Collectively, the City Council 
is responsible for establishing policies, adopting an annual budget, 
enacting local laws, and providing vision and goals to the City Manager.

The Administrative Services Department
The Administrative Services Department provides a variety of services 
to other City departments and to the public. The various functional areas 
and staffing have been presented on the insert to this brochure and 
include all aspects of finance/accounting, budget, risk management, 
utility billing, property management, and purchasing. Human resources 
functions are also included in the Department including employee 
benefits, labor negotiations, organization development, and recruitment 
activities. The Administrative Services Director/Chief Financial Officer 
(CFO) provides oversight for these functions and works closely with 
the Assistant Director of Administrative Services/Human Resources.

Key Financial Indicators of the City
The annual budget for Fiscal Year 2012/2013 is approximately $460 
million for all funds, with a multi-million dollar capital improvement 
project agenda allocated for capital projects. The City also operates 
three enterprise operations: (1) Water, Wastewater, and Storm Drain; 
(2) Parking; and (3) Refuse/Recycling Utility Funds. 

Current bond rating from all three rating agencies for the City of 
Beverly Hills is a coveted AAA. The AAA bond rating reflects Beverly 
Hills’ strong, diverse, and mature economic base, a tax structure that 
captures much of the city’s economic activity, solid financial reserves, 
thorough financial management, and an affordable debt burden that 
amortizes swiftly. The City’s moderate vulnerability to economically 
sensitive sales and transient occupancy taxes and significant con-
straints on new development are offset by its successful balancing of 
revenues and expenditures, including head count rationalization, an 
innovative program to buy down post-employment employee benefits 
(OPEB) liabilities, and implementation of a second pension tier for 
safety personnel. 

The City’s reserves remain high with strong policies in place to continue 
to maintain sufficient and prudent ratios.

Opportunities and Challenges
The City of Beverly Hills has a long-standing reputation for providing 
superior customer service to residents, businesses, and visitors. This 
characteristic, combined with outstanding staff in all departments, has 
been a hallmark of success for this high performance organization. The 
municipal government (900 employees) provides the highest quality 
safety services, recreational facilities, municipal services, and physical 
environment. 

Multi-year general fund expenditure control will remain a key focus of 
the City’s Leadership due to upward pressure from the population’s 
high service expectations, future wage and benefit pressures, and the 
increasing need for general fund support of the City’s parking authority 
and clean water fund, both of which are currently structurally imbal-
anced. The City’s financial operations remain strong due to its solid 
economic fundamentals, above-average socioeconomic profile, and 
exceptionally high taxable assessed valuation. The City’s proactive 
approach to expenditure management is on-going in an effort to further 
improve its already strong overall financial flexibility.

The Ideal Candidate
The Director of Administrative Services/Chief Financial Officer reports 
directly to the City Manager and is a key financial strategist for this 
world-class public organization. This is an at-will position and serves 
at the pleasure of the City Manager. 

The CFO will be expected to continue to support a collaborative and 
transparent organizational culture, outstanding customer service, and 
on-going cost effectiveness for municipal operations. As the administra-
tor of the City’s finances and administrative areas, the top candidate will 
work closely with the City Manager and the City Council to formulate 
and implement city-wide fiscal and administrative policies. The CFO 
will incorporate a pro-active approach to municipal finance while, at 
the same time, providing clear recommendations and timely advice to 
the City’s Leadership. 

This position has significant responsibility with outside financial institu-
tions, rating agencies, consultants, and advisors, and will keep abreast 
of practices that impact City operations including statewide and national 
legislation. Additionally, the CFO will have had extensive exposure to 
the financial markets and be strong in debt issuance and restructuring 
opportunities.

The top candidate will be a self-assured individual with the ability to 
exercise a high degree of common sense, sound judgment, and be 
comfortable at making 
frequent public presenta-
tions. Importantly, the 
CFO will also be able 
to provide alternatives 
and options to the City 
Manager and the City 
Council and be seen as 
open, honest, and direct, with a respect for dealing with confidential 
and sensitive matters. Experience dealing with labor unions and labor 
negotiations will be extremely valuable as part of the Executive Man-
agement Team.

The ideal candidate selected for this high-profile position will be strategi-
cally oriented and have unquestioned commitment to lead and manage 
a first-class organization. Additionally, the new CFO will be innovative 
and creative in proposing new revenue sources to deal with funding 
constraints. Knowledge of current trends, issues, and legislative mat-
ters including pension reform, other OPEB that affect and influence 
administrative services related matters in a municipal environment 
are also important in this position. An additional area of expertise of 
significant importance is the ability to monitor and implement GASB 
pronouncements and assess the current, pending, and future fiscal 
impacts on the organization.

In summary, the CFO will have a strong commitment and track record 
of working cooperatively with other department directors and managers 
on a City-wide basis. At the same time, the CFO will inspire staff through 
creativeness and entrepreneurial efforts bringing vision and creativity to 
this organization widely known for best-practices in local government.

The City of Beverly Hills has an 
extensive real estate portfolio. 
Responsibilities for this area will 
be an added dimension for the new 
CFO to oversee.
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Few communities in the world rival the City of Beverly Hills for the quality of life 
experienced by its 34,290 residents. Supported by superlative city services, 
exceptional public safety, beautiful parks, and its trend-setting commercial town 
center, Beverly Hills is universally acclaimed as one of the most prestigious 
municipalities in the world. A talented and dedicated workforce of approximately 
900 provide the full range of city services that set an enviable standard in local 
government.

Beverly Hills delivers nationally recognized programs and services to residents, 
businesses, and visitors. From top-rated public safety to stunning parkland 
and an impressive library system, the City fosters and nurtures a high quality 
of life that is uniquely Beverly Hills. The full range of city services and support 
are provided through the following departments:

 � Administrative Services
 � City Clerk’s Office
 � Community Development
 � Community Services
 � Fire
 � Information Technology
 � Police
 � Policy and Management (City Manager’s Office)
 � Public Works and Transportation
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