
City of Beverly Hills
Request for Proposals No. RFP 18-50

Civic Center Drive Tree Planting Project (Parcel 13 Adjacent)
Project under the Guidance of TreeCareLA

And in Coordination With:

The City of Beverly Hills
Department of Public Works
345 N. Foothill Road
Beverly Hills, CA

and

DTSC - Brownfields and Environmental Restoration Program
9211 Oakdale Ave.
Chatsworth, CA 91311

Ver. 2 Updated 6/13/18



1

City of Beverly Hills
Beverly Hills, CA

REQUEST FOR PROPOSAL
For

Civic Center Drive Tree Planting Project (Parcel 13 Adjacent)

May 31, 2018

Project Overview
The City of Beverly Hills ("City") requests proposals from professional green industry companies
to plant trees at specified locations within the Civic Center Drive right-of-way (ROW) that is
adjacent to Parcel 13 which was former railway corridor.

The Contractor will provide and install approximately 51 nursery stock in sizes determined by
market availability at the time of the start of the project, and which must be agreed upon by the
City (see Bid Form). The tree species palette includes Bailey Acacia (Acacia baileyana) and
Brisbane Box (Lophostemon confertus) trees.  The City will provide the Contractor with specific
planting locations.  The Contractor shall assume that all excavated soils will be exported from
the site and replaced with appropriate planting soil. Disposal shall be per DTSC Final Soil
Management Plan (attached).

The City will provide an environmental monitor for the project at no cost to the Contractor. While
performing work on the site, the Contractor shall comply with any directive given by the
environmental monitor. The Contractor will not perform any work on the site in the absence of
the City’s environmental monitor.

The project shall include a three year maintenance and warranty period, during which the trees
will be watered by the Contractor, with stakes and mulch layer maintained (3-4 inches deep) and
replaced as needed. This warranty and associated work will come at no additional cost to the
City and must be included in the project bid.

Site Location
The project site is approximately 20 foot wide on the north side of Civic Center Drive, between
North Oakhurst Drive to the east and Beverly Boulevard to the west, in the City of Beverly Hills,
CA. The City will have a licensed surveyor set the north limits of the public right-of-way (ROW)
adjacent to parcel 13. There shall be no trespassing allowed onto parcel 13.  All work shall
occur on the public ROW.

The preliminary tree planting sites have been staked in the field. Locations will be finalized once
the City’s land surveyor completes the site survey and no utility conflicts exist.

Background
Parcel 13 is a former railway right-of-way and thus, an environmentally sensitive site.  At one
time, this parcel, along with approximately 20’ of public ROW was enclosed with a greenbelt
consisting of trees and hedging materials that provided screening from traffic noise and the
barren nature of the site.  With the decline and loss of trees, the screening effect has been
significantly reduced.  The planting of new trees is meant to improve the overall aesthetic of the
site, reduce wind generated dust exposures, and provide a buffer for the surrounding neighbors.
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The project site is under the jurisdiction of the Department of Toxic Substances Control (DTSC).
DTSC has stringent requirements for working on the site including pre-approved work planning
and environmental monitoring at any time work is being performed on the site. The Contractor
shall assume that all excavated soils will be exported from the site, disposed of in accordance
with environmental requirements and replaced with appropriate planting soil.

Scope
This RFP includes nine tasks, with a separate pricing provided for each task:

Task 1 Construction Plan: Before any planting occurs, the Contractor and their subs
shall meet with City Staff, DTSC representatives, the City’s contract arborist/inspector,
and stakeholders to develop a construction work plan.  This shall include a full project
schedule, procurement, logistics, and coordination. Public outreach, meetings, and
notifications will be required.  Include staff time to accommodate accordingly.

Task 2 Public ROW Fencing: Install 4’ high orange safety fence (6” offset) along the
public ROW parallel to Civic Center Drive.  This high visibility fence is to ensure that
there will be no trespassing onto parcel 13. At the end of the project, all safety fencing is
to be removed.

Task 3 Clear & Grub: Contractor shall clear and grub tree planting areas within the
parkway to provide a suitable safe work environment for the tree planting. All existing
tree stakes for future planting shall be preserved. Access is provided through one
existing gate.  The Contractor may open up existing fencing along Civic Center Drive to
facilitate all work.  The fence shall be complete reinstalled and secured at the end of
each work day. The Contractor may elect to supplement with construction fence
paneling to facilitate daily access and security.

Task 4 Tree Procurement, Delivery, & Installation: The Contractor is to procure and
supply 51 trees in box sizes as determined by Tree Care LA based on market availability
at the time of the start of the project.  Tree species to be planting include 18 Bailey
Acacia (Acacia baileyana) and 33 Brisbane Box (Lophostemon confertus) trees. The
enclosed bid form provides a means for the Contractor to submit a price for the
procurement and delivery of various size nursery stocks.

Before proceeding with planting, the Contractor is to supply a list of the nursery/nurseries
they intend to use to supply the trees. The Contractor shall have their own ISA Certified
Arborist for the project.  The Certified Arborist and Contractor must inspect all tree
conditions, such as: branch structural stability, root balls rot, bark infestations, visible leaf
infestations, and prior to shipping.  The City of Beverly Hills representatives (project
manager and contract arborists/inspectors) will verify the tree selection for tagging.

Once inspections are complete, all tree deliverables must be certified as to fitness for
planting per checklist, and signoff prior to shipping to site for planting. The Contractor’s
Certified Arborist shall be on site for the duration of the project.

In addition, the Contractor shall provide a current estimate of the number of tree box
sizes available to use at the time of the RFP submittal. The tree height dimension shall
not include the height of the nursery container. Once the nursery stock has been
defined, selected, tagged, and approved by the City, no size or species substitutions will
be accepted. The minimum acceptable tree height shall be 20 feet.
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Assuming the tree planting work is to be at the height of the summer heat, Contractor
MUST take standard industry heat mitigation procedures such as coating the trees with
anti-transpirant spray, burlap applied to the trunks to protect the tree from sunscald,
or/and apply other appropriate tree-wrap to further mitigate potential heat issues.

The Contractor shall remove and dispose of all excavated soils from the site per DTSC
specifications and backfill of tree planting pits with a loam planter mix with no more than
10% organic content. Assume 7.5’x7.5’x5’ excavations for 60” box trees and 6’x6’x4’
excavations for 48” box trees.  Corrective root pruning is required at the time of planting.
The Contractor shall supply a sample of the loam planter mix as part of the bid submittal.

Minor pruning will be required of the existing eucalyptus trees and bushes in some
locations to accommodate the new trees. This is considered minimally invasive to the
existing trees and shrubbery. The Contractor’s Arborist must coordinate the work with
Tree Care LA. See attached detail for additional requirements.

Task 5 DTSC Coordination and Compliance: The Contractor shall coordinate all
activities with DTSC staff and City representatives (project manager and contract
environmental monitor) and submit all required submittals to ensure full compliance with
the Final Soil Management Plan.

Task 6 Three (3) Year Maintenance and Warranty: Once all trees are installed, the
Contractor shall: 1) continue to water all trees on the entire project site including existing
trees, 2) provide structural pruning at the 1 year mark (supervised by the Contractor’s
Certified Arborist) to all new trees, and 3) maintain mulch levels (3-4 inches deep) near
new trees, but away from the trunks.

All trees shall be warranted for a 3 year period. At the end of the 3 year period, no trees
shall show no signs of distress and be free of dying foliage and/or limbs.

Deliverables

 Construction Work Plan detailing the proposed work schedule, logistics, DTSC
compliance, etc.

 51 trees in box sizes to be determined by the City based on market availability at the
time of the start of the project, to include 18 Bailey Acacia (Acacia baileyana) and 33
Brisbane Box (Lophostemon confertus) trees.

 Installation of said trees per City specifications to include DTSC compliant worksite
practices to include proper disposal of soils excavated in the preparation of tree planting
pits.

 A three (3) year warranty period, during which the trees will be watered and maintained
by the Contractor.  At the end of the warranty period, the trees will show no sign of
distress and be free of dying foliage and/or limbs.

 A Proposed “Future Maintenance Agreement Work Plan”, indicating proposed
maintenance procedure and schedules for future inspections, upkeep and maintenance
over the 3 year period.
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Work Specifications

Within this section are the descriptions and specifications for the detailed services and materials
which will be necessary to provide services under the contract and shall be included in the base
price of the bid and shall not result in additional charges to the City.

Section A – General Specifications

The Contractor shall verify field conditions relevant to the project prior to submitting a bid. Bid
prices are final.

For all construction activities, the Contractor shall comply with the Greenbook 2018 and the
WATCH manual.

The Contractor shall assume that all excavated soils will be exported from the site per DTSC
specifications and replaced with appropriate planting soil.

The Contractor’s bid pricings must be valid for no less than 180 days after the bid opening.

All specifications are based on International Society of Arboriculture and American National
Standards Institute criteria to ensure that the City trees in Beverly Hills receive the best possible
care. It is required that planting be done to ANSI A300 Transplant Standards, Part 6.

The Contractor must focus on providing a service that assures the safety of employees and the
public while minimizing inconvenience to the public and disruption of traffic while working in the
City of Beverly Hills.

The following specifications shall be adhered to regardless of tree being serviced and/or the
type of service being performed including, but not limited to, tree pruning, tree removal, stump
grinding, tree planting, tree watering, repairs or record keeping related to any tree activity:

1. Work site compliance: The Contractor shall be in compliance with the regulations and
practices defined within “Final Soil Management Plan City of Beverly Hills Public Right-
of-Way” hereafter FSMP” see Appendix – B, at all times.

2. Environmental compliance: The Contractor shall immediately comply with any
directive given by the City’s environmental monitoring consultant when working at the
site.

3. Staff qualifications: All persons performing tree work on City trees should be trained
according to tree care standards accepted by the International Society of Arboriculture.

4. Business License: The Contractor is required to have a current City of Beverly Hills
business license issued through the City of Beverly Hills Building & Safety and/or
Finance Administration Departments.  To obtain a business tax registration form, please
call (310) 285-2424, or visit the one-stop permit center on the first floor of Beverly Hills
City Hall located at 455 North Rexford Drive, Beverly Hills, 90210.

5. Permit: Prior to the commencement of work, the Contractor shall obtain a construction
and after-hours permit at no cost from the City of Beverly Hills Permit Center, located on
the 1st floor of City Hall at 455 North Rexford Drive.  The permit shall be kept in a
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readily available place on the job site at all times during construction.  While no fee will
be charged for the permit, no permit will be issued unless the Contractor provides a
code reference number from Underground Service Alert (U.S.A.) confirming they have
received appropriate advance notification and provides evidence of a current copy of
Beverly Hills business license.

6. Work hours: All work shall be performed on a Monday through Friday, 8:00 AM to 4:00
PM schedule.  Staff and equipment will not stage at the site prior to or after defined
work times.

7. Notification: At least 72 hours in advance of work, the Contractor shall supply and post
standardized signage at the site work at which work is to be performed, with the
signage clearly stating what type of work is to be done and what affect the work will
have on parking availability at that particular site. The Contractor will be directed
where to post signage by the City representative. Posting shall be affixed using
materials that do not cause damage to tree, fence or light standard being used to
display the posting. Failure to post 72 hours prior to work will result in the Contractor
not being allowed to work on the site. Leaving postings in place once a work day has
been completed will be penalized at a rate of $100 per occurrence. In addition, the
Contractor will hand deliver project notices to all residents adjacent to the project site at
least 1 week prior to starting any work.  City staff will produce the project notices.

8. Pre-inspection: Prior to the commencement of any work on the project, the Contractor
shall identify the location of utilities, irrigation components and/or any private property
element(s) that could be compromised by any work activity. The Contractor must call
U.S.A. for all utility locates. If identified, the Contractor shall take appropriate action to
protect same.   If, during the course of pre-inspection, the Contractor identifies damage
that exists before the onset of work, the Contractor shall digitally photo-document and
report such damage to a City representative (contract arborist/inspector) prior to
commencing work in that area.  Digital photo-documentation shall be time and date
embedded.  Any claim of damage that cannot be refuted by photo-documentation and
log of report to a City representative (contract arborist/inspector) shall be considered the
financial responsibility of the Contractor.

9. Wildlife protection: Prior to the commencement of any work in the vicinity of any tree,
each tree shall be visually surveyed, from all sides, for the sole purpose of detecting the
presence of nests or wildlife of any type.  If a nest is found and is determined to be
active, there shall be no work of any type within the vicinity of the tree the where the
nest is found without the written permission of the City representatives (project manager
and contract arborist/inspector) or designated representative.  At no time shall any nest
or wildlife be moved from its location.   In the event that wildlife is accidentally displaced
and needs assistance, the Contractor shall notify a City representative (contract
arborist/inspector) and the nearest appropriate animal rescue facility shall be contacted
for assistance.
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10. Setup, Operations, Equipment Staging: The Contractor shall set up, stage and
operate in a manner that presents the least amount of disruption to residents,
businesses, the public, and traffic flow. Equipment shall never be stored or left
unattended on a public street, City facility or private property. Equipment, work
materials or debris shall not be stored in any portion of a traffic lane or pubic sidewalk
without the prior approval of a traffic control plan by the City of Beverly Hills.

11. Traffic control: At no time shall the Contractor commence or carry on with work that
presents a hazard to pedestrians or vehicular traffic.  Prior to the commencement of,
and for the duration of, any work in any area, the Contractor shall be responsible for
traffic control and safety regulations as related to any city, state or county requirements
while working on streets, highways, medians and/or roadside strips.  The design and
operation of work zone traffic controls must comply with US Department of
Transportation/Federal highway Administrative guidelines.  All operations will be
conducted by the Contractor to provide maximum safety for the public according to the
most recent edition of the Work Area Traffic Control Handbook.  In addition, the
Contractor shall be responsible for the placement of “Sidewalk Closed” signage at the
perimeter of any sidewalk or pathway that leads pedestrian traffic into the work zone.
Any operation that results in a blockage of, or produces debris which could enter into,
vehicular traffic zones will require the use of a flag person equipped with, and using, a
SLOW/STOP traffic paddle.  Work in two way traffic zones will require the use of two (2)
flag persons.  The placement of a traffic paddle into a safety cone shall not be
considered a substitute for the required flag person(s).  Violations of traffic control
standards defined herein shall be penalized at a rate of $200 per occurrence.

12. Work in the vicinity of aerial utilities: All persons performing work in or around
primary electrical lines must be trained to do so according to the Electrical Safety
Orders of the State of California, including all amendments and revisions.

13. Identification and reporting of hazards: While performing work of any type, workers
should inspect for any obvious hazards related to the work.  All hazardous situations
should be promptly reported to a City representative (contract arborist/inspector).

14. Risk management: Tree work is a controlled task.  At no time should work be
performed so as to result in a loss of control incident.    Failure to maintain control at all
times shows a lack of planning and judgment, is dangerous and can result in serious
injury.  Loss of control incidents will be penalized at a rate of $1000 per occurrence plus
the full cost of remedy.  Loss of control incidents are grounds for termination of contract.

15. Site Cleanup: All debris generated by the project shall be removed, including the
sweeping of affected public rights of way (i.e. sidewalks, streets) prior to the work crew
leaving the work site each day.  Areas are to be left in a condition equal to or better than
that which existed prior to the commencement of tree operations. Under no
circumstances shall the accumulation of debris be allowed to pose a hazard to the
public.  Rights of way shall not be used to stage materials or debris.    No material is to
be allowed to enter any storm drain.  Failure to comply with site cleanup requirements
will be penalized at a rate of $100 per occurrence plus the full cost of remedy.
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16. Private property: No worker shall enter a fenced or otherwise secured area of private
property without the consent of the property owner.

17. Use of blowers: The use of gasoline powered blowers (handheld, backpack) is
forbidden in the City of Beverly Hills, and because of DTSC restrictions. The use of
gasoline powered blowers will be penalized at a rate of $100 per occurrence.

18. Protecting the integrity and value of the urban forest: If, at any time, the Contractor
is unclear, on what course of action to follow in the field, the Contractor shall consult
with City representative (contract arborist/inspector).  The Contractor should never
proceed with an action that will result in the permanent disfigurement of the structure or
value of a tree.

19. Warranty period: During the duration of the three (3) year warranty and maintenance
period, the Contractor shall:

 Contact the City representative for clearance prior to entering the site.
 Immediately document, in writing, any condition outside of the Contractor’s

control that stands to negatively affect the health and vigor of a tree or tree
being maintained by the Contractor. This documentation shall be addressed
to the City Engineer.

 Replace, at no cost to the City, any tree that has defoliated unnaturally or that
exhibits dieback in the main scaffold branches.  The replacement of such
trees shall occur at the time the condition is noted.  The cost of environmental
remediation and/or environmental monitoring related to the warranty
replacement of trees will be the responsibility of the Contractor.

 The cost shall be billed monthly in 36 equal amounts.

Section B – Project Specifications

Part 1- Planting Specifications

Compliance
Any tree work performed on a City tree must be done according to the City’s specification to
include environmental monitoring and related worksite best practices, including the FSMP (see
Appendix -B).

Tree Planting: Tree planting consists of the installation of nursery stock supplied by the
Contractor.

Specifications for tree planting: the specifications for tree planting are as follows:

1. The Contractor shall comply with all general specifications standards described herein.

2. The Contractor shall be in compliance with the regulations and practices defined within
“Final Soil Management Plan City of Beverly Hills Public Right-of-Way” hereafter FSMP”
at all times (see Appendix - B).
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3. The Contractor shall immediately comply with any directive given by the City’s
environmental monitoring consultant when working at the site.

4. At no time shall roots be cut from any of the existing trees on city ROW adjacent to
parcel 13, regardless of the condition of the tree, without the written permission of the
City of Beverly Hills City representatives (project manager and contract
arborist/inspector).

5. The Contractor shall identify the location of all utilities and private property landscape
irrigation components prior to any excavation and/or planting activities. The Contractor
shall assume full responsibility for any damage that occurs during the process of
excavating for, or in the process of planting a tree.

6. The Contractor shall remove and dispose of all excavated soils from the site per DTSC
specifications (see Appendix - B) and backfill of tree planting pits with a loam planter mix
with no more than 10% organic content.

7. The Contractor shall supply quality nursery stock which is fully rooted and representative
of recognized standards for size and quality of the material being planted.

8. Planting stock shall be well watered prior to shipping and covered for the duration of
transport.  Trees that are delivered uncovered, with a dry or fractured root ball or with
broken scaffold limbs will be rejected. Root bound material will be rejected.

9. The Contractor shall not begin excavation for the planting of a tree without first
confirming that the planting site being considered is indeed the site intended for the
planting of a tree.  Any confusion should be resolved by contacting a qualified City
representative for r assistance.

10. In excavating planting pits, the Contractor shall not excavate deeper than the depth of
the root ball of the tree being installed.  The bottom of the planting pit shall be
compacted sufficiently so that the planted tree will not settle below top of root ball grade
standards defined herein.

11. The Contractor shall excavate the planting pit to be two (2) times the width of the root
ball of the nursery stock being planted.

12. The Contractor shall verify, in the presence of a qualified City representative, positive
drainage of at least one inch per hour in the planting pit, prior to the planting of any tree.

13. The Contractor shall comply with the attached standard tree planting detail (See
Appendix – A).

14. All nursery containers and box sides shall be removed from tree root balls prior to
planting.   The Contractor shall not install trees with box bottoms left on.  All container
debris (e.g. strapping, box fragments, and nails) shall be removed from the planting pit
prior to backfilling.

15. The Contractor shall install the tree so that the top of root ball is two (2) inches above top
of curb so that the trunk flare is completely exposed.  In the event that there is no curb
for reference, the Contractor shall install the tree or palm so that the top of root ball is
two (2) inches above surrounding grade.  The Contractor shall not resort to cutting or
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trimming the root ball as a means of meeting grade standards.

16. The Contractor shall backfill hardwood tree plantings with an imported planting mix
consisting of a well-drained medium with no more than ten (10) percent organic material.
The organic part of the mix shall be well decomposed organic fines.

17. While backfilling, the Contractor shall cease backfilling when the planting pit is one half
(1/2) full and apply water to remove air pockets from the backfill.  Once the water has
drained, the Contractor shall resume backfilling the planting pit.  A watering basin shall
be constructed in a uniform circle and shall extend from the center of the tree trunk to six
(6) inches beyond the edge of the root ball.  The top of the watering basin shall be
graded and maintained uniformly with the upper edge of the basin maintained at a grade
of four (4) inches above the root flare of the tree.

18. The Contractor shall be responsible for the stability of planted trees.  The nursery stake
stall be removed from the trunk of the tree (as applicable) and the tree shall be triple
staked using three (3) two-inch lodge pole stakes of a length sufficient to be installed
beyond the depth of the planting stock root ball and to extend to the lowest branches of
the installed tree’s crown.  The stakes shall be installed an equal distance from the trunk
of the tree and shall be installed per the attached detail. The root ball shall not be
damaged by the installation of stakes. The stake shall not be in contact with any aerial
part of the tree.    The trunk of the tree shall be attached to the stakes using Century
Universal Tree Ties (or City approved equivalent) installed as per manufacturer’s
specifications. Adjustment of the staking system as necessary will be part of the three
year warranty and maintenance period and will provided by the Contractor at no
additional cost to the City. Apply mulch, and maintain a 2-inch minimum clearance from
the trunk.

19. The Contractor shall not use hoses, equipment or water from private properties while
installing or watering planted trees.

20. The Contractor will insure the survival of the trees by way of a three year warranty period
to include the maintenance of the trees at no additional cost to the City.

Part 2—Tree Watering Specifications

Compliance
Any tree work performed on a City tree must be done according to the City’s specification.

Tree Watering: Tree watering consists of the irrigation of all trees on the City ROW project site
with special attention to the young trees installed by the Contractor.

The specifications for tree planting are as follows:

1. The Contractor shall comply with all general specifications standards described herein.

2. The Contractor shall identify the location of all utilities and private property landscape
irrigation components prior to the planting of any tree.  The Contractor shall take all
responsibility for any damage that occurs during the planting of any tree.

3. The Contractor shall water the trees at frequencies and application quantities that the
Contractor determines are appropriate to the vigor and survival of the trees.
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4. The Contractor shall not use City water, including filling water trucks from City hydrants,
without the proper permit(s).

5. The Contractor shall use potable water, free of additives, to water the trees.

6. At no time will the Contractor be in possession of, or transport chemical pesticide,
insecticides or herbicides while performing work in the City of Beverly Hills.

7. At no time will the Contractor discharge any liquid, including water, into a City storm
drain or onto private property.

8. The Contractor shall not use hoses, equipment or water from private properties when
watering trees .

9. While performing tree watering, the Contractor shall maintain the tree watering basin to
include the removal of weeds and debris and the maintenance of the watering basin to
size and grade standards defined herein for the duration of the three (3) year warranty
period.

10. Trees shall be watered in such a manner that does not result in erosion of the tree
watering basin, splashing of parked vehicles or damage to any of the tree’s
surroundings.   Haphazard riggings and/or watering out of the window from the cab of
watering equipment will not be tolerated.

11. The Contractor shall maintain a log of trees watered, to include dates of service and
approximate application rates in U.S. gallons. The Contractor shall supply a digital copy
of the watering log, by email, to the City representatives (project manager and contract
arborist/inspector) by the fifth day of each month of the warranty period.

Schedule
The schedule is as follows:

Solicitation issued: May 31, 2018
Deadline for receipt of questions: June 8, 2018
Proposal due date: June 21, 2018
Interviews and Evaluation: July 2-6, 2018
Anticipated award date: July 17, 2018
Project Start Date: August 6, 2018
Project Completion Date: September 14, 2018
End of warranty period: September 2021

The City is looking to have this project completed as soon as possible.

Questions
Questions regarding the Requests for Proposal are to be submitted by email only to Chad
Lynn, Assistant Director Public Works, at clynn@beverlyhills.org, with a copy to
tmalabanan@beverlyhills.org, no later than 5:00 PM PST on Friday, June 8, 2018. The
subject title of such emails should read “RFP No. 18-50 Potential Respondent - (Insert Firm
Name).” Questions emailed by potential respondents and any additional information that the
City provides in response to such questions will be posted on the City’s website by June 13,
2018. Oral responses by any City employee or agent of the City are not binding and shall not
in any way be considered as a commitment of the City.
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Organization of Proposal
The proposal should include the following sections, in the following order:

1) Introduction: Present your understanding of the project and the general approach to be
used.

2) Personnel: Identify and define the experience of the Project Lead, including International
Society of Arboriculture and HAZWOPER credential numbers as applicable.

3) Detailed Scope of Work: Describe the approach and anticipated time frame necessary to
complete the project.

4) Project Experience: Provide a listing of at least three (3) projects, completed in the last five
(5) years, where the Contractor has performed similar work.  Include the client’s name,
address, phone number, email and the name of a contact person.

5) Hours and Cost Summary: Provide a labor hour/materials cost breakdown by for the project
as defined within the scope of work.

6) Subconsultant and subcontractor time should be identified as such with a similar man-hour
breakdown.

7) The total cost, inclusive of all time and materials for the entire project. Please also include
a total cost estimate, inclusive of all time and materials for the entire project. The
deliverables are provided again below:

Submittal Requirements
Proposals must be prepared in English, no more than fifteen (15) pages in length, including
cover letter and exhibits, in a readable font and printed on 8 ½ x 11” paper.

Submit three (3) hard copies (Attention: Chad Lynn, Assistant Director Public Works) and one
(1) electronic copy (PDF file on disc or USB flash drive) to the Reception Desk at the Public
Works Services Office at 345 Foothill Road; Beverly Hills, CA 90210 no later than 4:00 P.M.
PST on Thursday, June 21, 2018.  Late proposals will not be accepted.

Evaluation Criteria
The City will evaluate proposals with the intent of selecting the most qualified Contractor.
Evaluation criteria include but are not limited to the following:

1) Completeness and thoroughness of the proposal
2) Technical expertise of Contractor, with emphasis on verifiable experience with

successful landscaping and tree planting projects on environmentally sensitive projects
3) Knowledge of DTSC related best practices
4) Project cost

The most qualified proposers may be selected to be interviewed by City representatives.  The
City reserves the right to interview as many or few proposers as it deems appropriate. The City
also reserves the right to make its selection without conducting interviews.

Contract
The City will prepare a Professional Services Agreement for implementation between the
between the successful Consultant and the City (See Appendix D for a sample). The
consultant's standard form contract will not be considered as an acceptable substitute.  The
Consultant shall maintain at a minimum the insurance requirements specified in the sample
Professional Services Agreement.
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PREVAILING WAGES
In accordance with the provisions of Section 1770 et seq, of the Labor Code, the Director of
Industrial Relations of the State of California has determined the general prevailing rate of
wages applicable to the work to be done.  The Contractor will be required to pay to all workers
employed on the project sums not less than the sums set forth in the documents entitled
"General Prevailing Wage Determination made by the Director of Industrial Relations pursuant
to California Labor Code, Part 7, Chapter l, Article 2, Sections 1770, 1773, 1773.l."

General Information
All communications concerning this RFP should be directed to Chad Lynn, Public Works
Assistant Director, by email at clynn@beverlyhills.org, with a copy to
tmalabanan@beverlyhills.org.

No questions or comments are to be directed to the Mayor of the City of Beverly Hills, the
Mayor's Office, Beverly Hills City Council, and City of Beverly Hills Director of Finance, any
public official, or any City of Beverly Hills trustee.

Any information obtained by the selected respondent is confidential, and the selected
respondent shall not release or use the information in conjunction with any other endeavor.

Respondents are responsible for all expenses associated with this RFP response. This
Request for Proposals does not commit City of Beverly Hills to award a contract.

Respondents are responsible for complying with all federal, state, and local rules and
regulations. respondents agree that City may, in its sole discretion, at any time prior to the
execution of a final contract, accept, reject or cancel all or any part of a proposal, issue another
proposal with terms and conditions similar or different to those set forth above, extend any
deadline and/or supplement, amend or otherwise modify the proposal.

By submission of a proposal, respondents acknowledge and agree that the City of Beverly
Hills, as a public trust, is subject to state and local public disclosure laws and, as such, is
legally obligated to disclose to the public documents, including proposals, to the extent required
thereunder.  Without limiting the foregoing sentence, the City's legal obligations shall not be
limited or expanded in any way by a respondent's assertion of confidentiality and/or proprietary
data.
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BID FORM (2 pages total)

(Must be completed by Bidder)

The undersigned proposes to furnish all materials, supplies, equipment and/or services set forth herein,
subject to all conditions outlined in the RFP, at prices indicated below:

BID PROPOSAL:

Task 1 Construction Plan $__________________

Task 2 Public ROW Fencing $__________________

Task 3 Clear & Grub $__________________

Task 4 Tree Procurement, Delivery, & Installation:

ITEM DESCRIPTION OF TREE QUANTITY
AVAILABLE

UNIT
PRICE

PROCURE
& DELIVER

UNIT
PRICE

INSTALL
SUBTOTAL

1 60” box Acacia baileyana

2 60” box Lophostemon
confertus

3 48” box Acacia baileyana

4 48” box Lophostemon
confertus

Alt.1
________ Acacia baileyana
(indicate size larger than 60"
box)

Alt. 2
________ Acacia baileyana
(indicate size larger than 60"
box)

Alt. 3
________ Lophostemon
confertus (indicate size larger
than 60" box)

Alt. 4
________ Lophostemon
confertus (indicate size larger
than 60" box)

ITEM DESCRIPTION QUANTITY UNIT
PRICE SUBTOTAL

5

Heat mitigation procedures
for all trees planted during the
summer.  Provide cost per
each tree.

51

TASK 4 TOTAL
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Task 5 DTSC Coordination and Compliance $__________________

Task 6 Three (3) Year Maintenance and Warranty $__________________

PROPOSAL TOTAL (Tasks 1 through 6) $__________________

PAYMENT TERMS: WARRANTY:

EXCEPTIONS OR DEVIATIONS:

COMPANY NAME:

ADDRESS:

TELEPHONE: E-MAIL:

SUBMITTED BY:
Name Title

Signature
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“Final Soil Management Plan City of Beverly Hills Public Right-of-Way”
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Abbreviations and Acronyms 

μg/kg micrograms per kilogram 
Bgs below ground surface 
BHLC Beverly Hills Land Company 
BMP best management practices 
COCs contaminants of concern 
COPCs chemicals of potential concern 
CPS Calcium Polysulfide 
CRVI hexavalent chromium 
DTSC Department of Toxic Substances Control 
HASP Health and Safety Plan 
HHRA Human Health Risk Assessment 
ISCR In Situ Chemical Reduction 
mg/kg milligrams per kilogram 
PEA Preliminary Endangerment Assessment 
RAP Remedial Action Plan 
RI remedial investigation 
SCAQMD South Coast Air Quality Management District 
SMP Soil Management Plan 
SVE Soil Vapor Extraction 
UPRR Union Pacific Rail Road 
U.S. EPA United States Environmental Protection Agency 
VDE visible dust emissions 
VOCs volatile organic compounds 
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1.0 Introduction 

The Department of Toxic Substances Control (DTSC), has prepared this Soil Management Plan (SMP) for 
the City of Beverly Hills – Public Right-of-Ways located at 9101 to 9331 N. Santa Monica Boulevard and 
9100 to 9340 Civic Center Drive, Beverly Hills, California 90210 (the Site) shown in Figure 1. This SMP is 
intended to provide protocols for the safe handling and disposal of known and potentially impacted soils 
remaining in abutting City of Beverly Hills Public Right-of-Way areas of the primary Site. The areas subject 
to the requirements of the SMP are located on the City of Beverly Hills Public Right-of-Way areas that 
include 9101 to 9331 N. Santa Monica Boulevard and 9100 to 9340 Civic Center Drive, which are abutting 
the area referred to as the “Restricted Area” located on 9315 Civic Center Drive property (Lots 12, 13 & 
Triangle Section), identified by Los Angeles County Assessor’s Parcel Numbers (APNs) 4342-015-038, 
4342-015-040, 4342-015-041 and 4342-015-039, as shown on Figure 2.

This SMP provides a framework to manage residual concentrations of arsenic in soil remaining within the 
City of Beverly Hills Right-of-Ways, including the Restricted Area on the Site in a manner that is protective 
of human health and the environment. The following sections of the SMP present a description of the Site 
background, a summary of environmental investigations, description of the soil management measures that 
make up the SMP, and the methods to implement and enforce this SMP. This SMP is intended to cover 
work done on the City of Beverly Hills Public Right-of-Way areas, that include 9101 to 9331 N. Santa 
Monica Boulevard and 9100 to 9340 Civic Center Drive, which includes areas within the Restricted Area for 
site maintenance activities including tree and stump removal, planting of new and replacement trees, 
shrubs and groundcover, maintenance and installation of irrigation system, fence repairs, fence screening, 
fence relocation and realignment, and curb and gutter removal and reconstruction.

Protocols specified in this SMP are based on the current understanding of environmental conditions 
remaining at the Site.  If environmental conditions are found to differ from those described herein, then the 
management protocols may have to be modified to accommodate those differing conditions. If differing 
conditions are encountered, the DTSC and other involved agencies shall be notified and appropriate 
adjustments to the protocols specified herein will be made. The SMP applies to the City of Beverly Hills, 
their contractors or other parties (Workers) who may conduct activities that disturb or expose soil in the 
Restricted Area of the Site. Such Workers shall be required to implement the SMP when performing their 
work. 

2.0 Site Background and Investigation Activities 

The Site was occupied by the railroad right-of-way from 1926 to approximately 1998 (CH2M HILL, 2006). 
Aerial photographs indicate that the railroad, operated by the Pacific Electric Railway Company, was active 
from 1928 until between 1971 and 1979 (Lindmark, 1998). CH2M HILL reviewed a series of aerial 
photographs from years 1952, 1969, 1970, 1979, 1986, 1988, 1990, 1993, 1995, and 1998, and found no 
evidence that the Site had been used for any purpose other than a railroad right-of-way (either active or 
inactive).  UPRR, the successor in interest to Pacific Electric Railway Company, transferred the Site to the 
Beverly Hills Land Company (BHLC) in 1998. BHLC is the current owner of the Site. 

The Site is currently designated as a “Railroad” in the City’s General Plan Land Use Map and is zoned 
“T-1”. A “T-1” zoning allows for railroad-related uses, and certain other uses as provided in Title 10 (Land 
Use and Zoning) of the Beverly Hills Municipal Code. The actual future development and use of the Site will 
require compliance with applicable laws (including zoning and land use) that are in effect at such time. 

Previous environmental investigations at the Site conducted from 1998 through 2010. Sampling for several 
contaminants (for example, VOCs, metals, TPH, SVOCs, herbicides, PCBs, and creosote) revealed soil 
contamination from arsenic. Results from previous investigations indicate that concentrations of arsenic in 
soil range from 16 to 996 mg/kg, with the highest concentrations observed in soil (primarily within fill 
material) from 0 to 5 feet bgs along the center of the former right-of-way. With few exceptions, the highest 
concentrations of arsenic in soils are within the shallow soils along the centerline of the Site and decrease 
in concentrations away from the centerline of the Site. The source of elevated concentrations of arsenic 
present in shallow soils along the centerline of the Site is unknown. Human receptors may be exposed to 
arsenic in soil through ingestion of soil and dermal contact with the soil. Groundwater has been 
encountered at depths from 45-52 feet bgs. Based on the results of groundwater sampling conducted in 
2009-2010, arsenic in soils is not a threat to groundwater quality (DTSC, 2008). 
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3.0 Site Maintenance and Landscape Restoration Activities 

Site maintenance and landscape restoration may require over-excavation and recompaction of Site soils 
(native soils); and/or import of fill soils for other purposes. If imported fill is needed, the import fill 
requirements shall meet those specified by DTSC. If impacted soils (based on soil profiling) are 
encountered during earthwork (grading or excavations), the soil must be managed for potential off-site 
disposal or stockpiled for potential onsite re-use as described in Section 5.0. 

4.0 Chemical of Concern 

This section describes the COC that may be present at the Site, and impacted soil that may be 
encountered during Site grading, site maintenance and landscape restoration work.  The COCs 
that may be encountered in soil include: 

- Arsenic

Soil may be encountered with this COC above the background concentration at all areas of the Site and 
these areas are also shown on Figure 2.  The presence of this COC in soil at the Site shall be considered 
during Site maintenance and landscape restoration activities. In consideration of the depth to groundwater 
(45 to 52 feet below grade), groundwater management during construction is not anticipated; but will be 
decided on a project-specific basis. 
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5.0 Soil Management 

This section provides procedures for monitoring, soil testing, equipment decontamination, managing and 
testing of soil stockpiles, import fill soil requirements, site access, and agency notifications, all of which 
shall need to be implemented in the event earthwork is being conducted in areas with residual COC 
remaining at concentrations below or above background levels (Table 1), or if impacted soil (based on 
soil profiling) are encountered during site maintenance and landscape restoration activities. 

5.1 Soil Management Procedures 

The following sections describe the soil management procedures that should be implemented if and when 
soils in the Restricted Area at the Site, shown in Figure 2, are disturbed.  The soil management 
procedures and reporting guidelines outlined in this SMP shall be implemented by the Worker conducting 
the intrusive work within the Restricted Area. Prior to any activities that may result in the exposure or 
disturbance of soils in Restricted Area at the Site, the following designated representative of the DTSC 
shall be contacted in writing or by telephone by the party planning on disturbing the soil: 

Mr. Tedd Yargeau 
Department of Toxic Substances Control 

9211 Oakdale Avenue 
Chatsworth, California 91311 

(818) 212-5340
Tedd.Yargeau@dtsc.ca.gov 

The designated DTSC representative will require the Worker to fully implement the soil management 
procedures and reporting events outlined in this document prior to the commencement of intrusive work 
within the Restricted Area. Under no circumstances shall any soils in the Restricted Area at the Site be 
disturbed without prior notification to DTSC. 

This SMP is intended as a guideline for the safe handling and disposal of soils from the Restricted Area at 
the Site. If soil within the Restricted Area shown on Figure 2 is to be disturbed, the Worker shall contact 
DTSC prior to the start of work. Those conducting the intrusive work, being a contractor or other workers, 
will be responsible to ensure that the handling and final disposition of soil occurs in a manner that is 
protective of human health and the environment in compliance with applicable hazardous waste laws and 
regulations and in accordance with the procedures set forth in this SMP. Potential exposure to soil shall 
be minimized by implementing soil management controls that restrict access to and contact with 
potentially impacted soil remaining in the Restricted Area. 

General soil management controls to be implemented by person(s) doing the work (which could include 
workers or contractors) in the Restricted Area shall include the following actions, which are discussed in 
more detail in the following sections: 
• General worker health and safety procedures

• Dust control

• Management of soil stockpiles

• Storm Water erosion controls using best management practices (BMPs)

• Soil disposal protocols

DTSC shall inspect the Site to determine whether applicable soil management measures are being 
implemented and whether those measures appear to be effective in preventing and/or minimizing 
potential exposures to soils located in the Restricted Area. Corrective actions shall be taken by the 
Worker as warranted to address any deficient conditions. DTSC shall inspect work done in the Restricted 

mailto:Tedd.Yargeau@dtsc.ca.gov
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Area to make sure that the Worker adequately repaired any pavement affected by any soil disturbance or 
excavation. 

5.2 General Worker Health and Safety Procedures 

During intrusive activity (i.e., disturbing the soils beneath) within the Restricted Area of the Site shown on 
Figure 2, workers shall use appropriate personal protective clothing and equipment that must be selected 
and maintained to be effective in preventing dermal contact with the soil. Workers shall use basic health 
and safety precautions when handling or disturbing soil.  At a minimum, precautions shall include: 

• Wearing gloves when handling soil.
• Washing face and hands before eating, drinking, or smoking after conducting subsurface intrusive
work.
• Making sure equipment that may have come in contact with potentially impacted soil within  the
Restricted Area has been decontaminated.
• Workers will conduct all activities in accordance with California Occupation Safety and Health
Administration (Cal/OSHA) applicable rules and regulations. 

5.3 Dust Control 

During activities which could result in the exposure of soils located in the Restricted Area, measures shall 
be implemented to minimize the generation of dust emissions. Soils within the Restricted Area could 
become exposed during activities such as site maintenance or landscape restoration. Dust and odor 
control measures during site grading and excavation shall be implemented to prevent airborne dust from 
leaving the site boundary, in accordance with SCAQMD regulations. Conditions shall be evaluated and 
the adequacy of dust control measures, as based on real-time monitoring and SCAQMD Rule 403, shall 
be evaluated. The following dust mitigation measures may be implemented if real-time monitoring for 
fugitive dust exceeds the action level or if observations of visible dust emissions at the Site boundary are 
made: 

- Apply water spray or mist during activities such as excavation or stockpile management to minimize
the generation of visible dust;

- Have a water supply available continuously;
- Cover soil stockpiles;
- Minimize open excavations;
- Use tarpaulin or other covers for truck carrying soils that travel on public streets;
- Keep the drop heights to a minimum, during the handling of materials or loading

of transportation vehicles;
- Keep vehicle speeds on the property below 5 miles per hour; and
- Reduce the pace of work.

Procedures or dust control measures may be altered based on observations of the 
effectiveness of such measures. Work must stop until such measures are improved or 
additional or more effective measures are employed. Depending on the site additional air 
monitoring may be required to confirm the effectiveness of emission reduction activities. 
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5.4 Soil Stockpile Management 

Temporary stockpiling of soil from within the Restricted Area might become necessary during intrusive 
work. Soil located in the Restricted Area may have residual concentrations of arsenic and should be 
handled appropriately. Soil that is stockpiled shall be lightly sprayed with water as needed to minimize 
dust, as described in Section 5.3. To the extent practical, the soil stockpiles shall be covered with plastic 
or other suitable materials if not in use. Soil stockpiles shall be surrounded by erosion control measures 
during times of precipitation. Soil from this Restricted Area shall be stockpiled separately from other soil 
located at the Site if projects extend beyond the Restricted Area. 

5.5 Storm Water and Erosion Control 

Storm water pollution control shall be implemented to minimize off-site sediment transport during storm 
events when construction is occurring. As appropriate, an Erosion Control Plan should be developed by 
the Worker prior to beginning construction activities in the Restricted Area that details procedures for 
minimizing erosion. The Erosion Control Plan shall be based on appropriate BMPs, such as silt traps and 
hay bales to prevent sediment-laden water runoff during construction, berms to control site runoff, and 
covering soil piles during rain events to minimize erosion potential. Site-specific BMPs shall be described 
in the Erosion Control Plan. 

5.6 Soil Disposal 

Soil from the Restricted Area that has become disturbed as a result of intrusive work should be 
considered as a hazardous waste unless determined otherwise by analysis and profiling. During prior 
investigations, there were concentrations of arsenic at 996 mg/kg.  Soil from this Restricted Area shall be 
stockpiled separately from other soil located at the Site if projects extend beyond the Restricted Area. Soil 
excavated from the Restricted Area shall not be reused at the Site but shall instead be stockpiled until it 
can be tested for disposal and/or reuse on Site. Once testing is completed the excavated soil from the 
Restricted Area shall be transported to a permitted landfill authorized to accept the soil. In order to 
determine acceptance at a landfill, the following analytical tests for soil samples are suggested: 

• U.S. EPA Method 6010/7470 series for metals (primarily arsenic)

Copies of bill of lading or hazardous waste manifests for offsite disposal of soil removed from the 
Restricted Area will be submitted 

6.0 Documentation and Reporting 

Property owner(s), contractors or other parties (Workers), shall contact the DTSC, and inform 
(them) of any proposed work that would disturb or cause contact with soils in the restricted area and 
involved parties.  Following the conclusion of any activities that result in the disturbance and or contact 
with soils located in the restricted area, will prepare and submit a report to DTSC that describes the 
activity conducted, soils removed, and the residual environmental conditions that remain in the restricted 
area, if any. The report will provide an update to Figure 2 presented in this SMP identifying the areas that 
are still likely to contain soils that require appropriate management and are subject to this SMP. The 
revised figure will then be submitted to the DTSC to be incorporated as an addendum to this SMP. 
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7.0 Implementation and Contact Information 

Any questions regarding the implementation of this SMP should be directed to DTSC at the 
address and telephone numbers listed below: 

Mr. Tedd Yargeau 
Department of Toxic Substances Control 

9211 Oakdale Avenue 
Chatsworth, California 91311 

(818) 212-5340
Tedd.Yargeau@dtsc.ca.gov 

mailto:Tedd.Yargeau@dtsc.ca.gov
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TABLE 1 – CLEANUP GOAL FOR SOIL 

Contaminant Arsenic 
Units (mg/kg) 25.0 
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AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS AND 
CONTRACTOR'S NAME FOR MAINTENANCE SERVICES 
RELATED TO BRIEFLY DESCRIBE 

NAME OF CONTRACTOR: Insert name of CONTRACTOR 

RESPONSIBLE PRINCIPAL OF CONTRACTOR: Insert name, title 

CONTRACTOR’S ADDRESS: insert street address 
insert city, state, zip code 
Attention: Insert name, title 

CITY’S ADDRESS:     City of Beverly Hills 
455 N. Rexford Drive 
Beverly Hills, CA 90210 
Attention:  Dept. Head's Name, Title 

COMMENCEMENT DATE: Insert date of commencement 

TERMINATION DATE: Insert date of termination 

CONSIDERATION: Not to exceed $ Insert consideration amount 
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AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS AND  
CONTRACTOR'S NAME FOR MAINTENANCE SERVICES 
RELATED TO BRIEFLY DESCRIBE  

THIS AGREEMENT is made by and between the City of Beverly Hills (hereinafter 
called “CITY”), and Insert CONTRACTOR's name (hereinafter called “CONTRACTOR”). 

RECITALS 

A. CITY desires to have certain services and/or goods provided  as set forth in 
Exhibit A (the “Scope of Work”), attached hereto and incorporated herein. 

B. CONTRACTOR represents that it is qualified and able to perform the Scope 
of Works. 

NOW, THEREFORE, the parties agree as follows: 

Section 1. CONTRACTOR’s Scope of Work.  CONTRACTOR shall perform the Scope 
of Work described in Exhibit A in a manner satisfactory to CITY and consistent with that level of 
care and skill ordinarily exercised by members of the profession currently practicing in the same 
locality under similar conditions.  CITY shall have the right to order, in writing, changes in the Scope 
of Work.  Any changes in the Scope of Work by CONTRACTOR must be made in writing and 
approved by both parties.  The cost of any change in the Scope of Work must be agreed to by both 
parties in writing.   

Section 2. Time of Performance.   

 CONTRACTOR shall commence its services under this Agreement upon the 
Commencement Date or upon a receipt of a written notice to proceed from CITY.  CONTRACTOR 
shall complete the performance of services by the Termination Date set forth above.    

  The City Manager or his designee may extend the time of performance in 
writing for two additional one-year terms or such other term not to exceed two years from the date 
of termination pursuant to the same terms and conditions of this Agreement.   

Section 3. Compensation.  (Check the Applicable Box) 

  (a) Compensation  

  If compensation is based on an hourly rate 

   CITY agrees to compensate CONTRACTOR for the services and/or goods 
provides under this Agreement, and CONTRACTOR agrees to accept in full satisfaction for such 
services, a sum not to exceed the Consideration set forth above and more particularly described in 
Exhibit B, attached hereto and incorporated herein, based on the hourly rates set forth in Exhibit B.  

 

  If compensation is based on a flat fee 
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    CITY agrees to compensate CONTRACTOR for the services and/or goods 
provides under this Agreement, and CONTRACTOR agrees to accept in full satisfaction for such 
services, a sum not to exceed the Consideration set forth above and more particularly described in 
Exhibit B.  

  (b) Expenses [check applicable provision]   

  If no reimbursable expenses 

    The amount set forth in paragraph (a) shall include reimbursement for all 
actual and necessary expenditures reasonably incurred in the performance of this Agreement 
(including, but not limited to, all labor, materials, delivery, tax, assembly, and installation, as 
applicable).  There shall be no claims for additional compensation for reimbursable expenses.   

  If CITY reimburses for certain expenses in addition to compensation 

   CONTRACTOR shall be entitled to reimbursement only for those expenses 
expressly set forth in Exhibit B.  Any expenses incurred by CONTRACTOR which are not expressly 
authorized by this Agreement will not be reimbursed by CITY.    

  (c) Additional Services.  CITY may from time to time require CONTRACTOR to 
perform additional services not included in the Scope of Services.  Such requests for additional 
services shall be made by CITY in writing and agreed upon by both parties in writing.   

 Section 4. Method of Payment.  CITY shall pay CONTRACTOR said Consideration in 
accordance with the method and schedule of payment set forth in Exhibit B. 

 Section 5.  Independent CONTRACTOR.  CONTRACTOR is and shall at all times 
remain, as to CITY, a wholly independent CONTRACTOR.  Neither CITY nor any of its agents shall 
have control over the conduct of CONTRACTOR or any of CONTRACTOR’s employees, except as 
herein set forth.  CONTRACTOR shall not, at any time, or in any manner, represent that it or any of 
its agents or employees are in any manner agents or employees of CITY. 

 Section 6. Assignment.  This Agreement shall not be assigned in whole or in part, by 
CONTRACTOR without the prior written approval of CITY.  Any attempt by CONTRACTOR to so 
assign this Agreement or any rights, duties or obligations arising hereunder shall be void and of no 
effect. 

 Section 7. Responsible Principal(s) 

  (a) CONTRACTOR’s Responsible Principal set forth above shall be principally 
responsible for CONTRACTOR’s obligations under this Agreement and shall serve as principal 
liaison between CITY and CONTRACTOR.  Designation of another Responsible Principal by 
CONTRACTOR shall not be made without prior written consent of CITY. 

  (b) CITY’s Responsible Principal shall be the City Manager or his designee set 
forth above who shall administer the terms of the Agreement on behalf of CITY. 

 Section 8.  Personnel.  CONTRACTOR represents that it has, or shall secure at its 
own expense, all personnel required to perform CONTRACTOR’s Scope of Work under this 
Agreement.  All personnel engaged in the work shall be qualified to perform such Scope of Work. 
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 Section 9.  Permits and Licenses.  CONTRACTOR shall obtain and maintain during the 
Agreement term all necessary licenses, permits and certificates required by law for the provision 
of services under this Agreement, including a business license.  

 Section 10.  Interests of CONTRACTOR.  CONTRACTOR affirms that it presently has 
no interest and shall not have any interest, direct or indirect, which would conflict in any manner 
with the performance of the Scope of Work contemplated by this Agreement.  No person having 
any such interest shall be employed by or be associated with CONTRACTOR. 

 Section 11.  Insurance. 

  (a) CONTRACTOR shall at all times during the term of this Agreement carry, 
maintain, and keep in full force and effect, insurance as follows: 

   (1) A policy or policies of Comprehensive General Liability Insurance, 
with minimum limits of Two Million Dollars ($2,000,000) for each occurrence, combined single limit, 
against any personal injury, death, loss or damage resulting from the wrongful or negligent acts by 
CONTRACTOR. 

   (2) A policy or policies of Comprehensive Vehicle Liability Insurance 
covering personal injury and property damage, with minimum limits of One Million Dollars 
($1,000,000) per occurrence combined single limit, covering any vehicle utilized by CONTRACTOR 
in performing the Scope of Work required by this Agreement. 

   (3) Workers’ compensation insurance as required by the State of 
California. 

   (4) Professional Liability Insurance [check if applicable] 

    A policy or policies of Professional Liability Insurance (errors and 
omissions) with minimum limits of One Million Dollars ($1,000,000) per claim and in the aggregate.  
Any deductibles or self-insured retentions attached to such policy or policies must be declared to 
and be approved by CITY.  Further, CONTRACTOR agrees to maintain in full force and effect such 
insurance for one year after performance of work under this Agreement is completed. 

  (b) CONTRACTOR shall require each of its sub-CONTRACTORs to maintain 
insurance coverage which meets all of the requirements of this Agreement. 

  (c) The policy or policies required by this Agreement shall be issued by an 
insurer admitted in the State of California and with a rating of at least a A+;VII in the latest edition 
of Best’s Insurance Guide. 

 

  (d) CONTRACTOR agrees that if it does not keep the aforesaid insurance in full 
force and effect CITY may either immediately terminate this Agreement or, if insurance is available 
at a reasonable cost, CITY may take out the necessary insurance and pay, at CONTRACTOR’s 
expense, the premium thereon. 

  (e) At all times during the term of this Agreement, CONTRACTOR shall maintain 
on file with the City Clerk a certificate or certificates of insurance on the form set forth in Exhibit C, 



-30- 

attached hereto and incorporated herein, showing that the aforesaid policies are in effect in the 
required amounts.  CONTRACTOR shall, prior to commencement of work under this Agreement, 
file with the City Clerk such certificate or certificates.  The general and auto liability insurance shall 
contain an endorsement naming the CITY as an additional insured.  All of the policies required 
under this Agreement shall contain an endorsement providing that the policies cannot be canceled 
or reduced except on thirty (30) days prior written notice to CITY, and specifically stating that the 
coverage contained in the policies affords insurance pursuant to the terms and conditions as set 
forth in this Agreement. 

  (f) The insurance provided by CONTRACTOR shall be primary to any coverage 
available to CITY.  The policies of insurance required by this Agreement shall include provisions for 
waiver of subrogation. 

  (g) Any deductibles or self-insured retentions must be declared to and approved 
by CITY.  At the option of CITY, CONTRACTOR shall either reduce or eliminate the deductibles or 
self-insured retentions with respect to CITY, or CONTRACTOR shall procure a bond guaranteeing 
payment of losses and expenses. 

  (h) The insurance coverage amounts required under the Agreement do not 
limit CITY’s right to recover against CONTRACTOR and its insurance carriers. 

 Section 12. Indemnification.   

(a) CONTRACTOR agrees to indemnify, hold harmless and defend CITY, City 
Council and each member thereof, and every officer, employee and agent of CITY, from any claim, 
liability or financial loss (including, without limitation, attorneys fees and costs) arising from any 
intentional, reckless, negligent, or otherwise wrongful acts, errors or omissions of CONTRACTOR 
or any person employed by CONTRACTOR in the performance of this Agreement. 

(b) All duties of CONTRACTOR shall survive termination or expiration of the 
Agreement. 

 Section 13. Termination. 

  (a) CITY shall have the right to terminate this Agreement for any reason or for 
no reason upon five calendar days’ written notice to CONTRACTOR.  CONTRACTOR agrees to 
cease all work under this Agreement on or before the effective date of such notice. 

  (b) In the event of termination or cancellation of this Agreement by CITY, due to 
no fault or failure of performance by CONTRACTOR, CONTRACTOR shall be paid based on the 
percentage of work satisfactorily performed at the time of termination.  In no event shall 
CONTRACTOR  be entitled to receive more than the amount that would be paid to CONTRACTOR 
for the full performance of the services required by this Agreement.  CONTRACTOR shall have no 
other claim against CITY by reason of such termination, including any claim for compensation.  

 Section 14.  CITY’s Responsibility.  CITY shall provide CONTRACTOR with all pertinent 
data, documents, and other requested information as is available for the proper performance of 
CONTRACTOR’s Scope of Work. 

 Section 15. Information and Documents.  All data, information, documents and drawings 
prepared for CITY and required to be furnished to CITY in connection with this Agreement shall 
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become the property of CITY, and CITY may use all or any portion of the work submitted by 
CONTRACTOR and compensated by CITY pursuant to this Agreement as CITY deems 
appropriate. 

 Section 16. Records and Inspections.  CONTRACTOR shall maintain full and 
accurate records with respect to all matters covered under this Agreement for a period of three 
years.  CITY shall have access, without charge, during normal business hours to such records, and 
the right to examine and audit the same and to make copies and transcripts therefrom, and to 
inspect all program data, documents, proceedings and activities.   

 Section 17. Prevailing Wage.  CITY and CONTRACTOR acknowledge that this project is 
a public work to which prevailing wages apply.  CONTRACTOR shall comply in all respects with all 
applicable provisions of the California Labor Code, including those set forth in Exhibit D, attached 
hereto and incorporated herein by this reference. 

 Section 18. Notice.  Any notices, bills, invoices, etc. required by this Agreement shall be 
deemed received on (a) the day of delivery if delivered by hand during the receiving party’s regular 
business hours or by facsimile before or during the receiving party’s regular business hours; or (b) 
on the second business day following deposit in the United States mail, postage prepaid to the 
addresses set forth above, or to such other addresses as the parties may, from time to time, 
designate in writing pursuant to this section.  

 Section 19. Attorney’s Fees.  In the event that either party commences any legal action 
or proceeding to enforce or interpret the provisions of this Agreement, the prevailing party in such 
action shall be entitled to reasonable attorney's fees, costs and necessary disbursements, in 
addition to such other relief as may be sought and awarded. 

 Section 20. Entire Agreement.  This Agreement represents the entire integrated 
agreement between CITY and CONTRACTOR, and supersedes all prior negotiations, 
representations or agreements, either written or oral.  This Agreement may be amended only by a 
written instrument signed by both CITY and CONTRACTOR. 

 Section 21. Exhibits; Precedence.  All documents referenced as exhibits in this 
Agreement are hereby incorporated in this Agreement.  In the event of any material discrepancy 
between the express provisions of this Agreement and the provisions of any document incorporated 
herein by reference, the provisions of this Agreement shall prevail.  

 Section 22. Governing Law.  The interpretation and implementation of this Agreement 
shall be governed by the domestic law of the State of California. 

 Section 23. CITY Not Obligated to Third Parties.  CITY shall not be obligated or liable 
under this Agreement to any party other than CONTRACTOR.  

 Section 24. Severability.  Invalidation of any provision contained herein or the application 
thereof to any person or entity by judgment or court order shall in no way affect any of the other 
covenants, conditions, restrictions, or provisions hereof, or the application thereof to any other 
person or entity, and the same shall remain in full force and effect. 
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EXECUTED the   day of     20___, at Beverly Hills, 
California. 

CITY OF BEVERLY HILLS 
A Municipal Corporation 

       
Insert Dept Head/ CFO/ CM Name 
Insert Title 
 

 
 

CONTRACTOR:  

      
Insert CONTRACTOR Name 
Insert Title 

      
Insert CONTRACTOR Name 
Insert Title 

 
 
APPROVED AS TO CONTENT: 
 

      
Insert Dept Head Name 

Title 

 

       

Insert Risk Manager Name 

Risk Manager 
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V.2 

EXHIBIT A 

SCOPE OF WORK 

CONTRACTOR shall perform the following services: 

 

Describe the services in detail. Include schedule for deliverables and/or services 

 

If there is a need for a Project schedule, insert a Project schedule or insert “The City Manager 

or his designee may establish a project schedule in writing.” 
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V.2 

EXHIBIT B 
 

SCHEDULE OF PAYMENT AND RATES 

Tie amounts to deliverables/services, if applicable 

(a) [Rates/Compensation] 

(b) CONSULTANT shall submit to CITY a detailed invoice, on a monthly basis or less 
frequently, for the services performed pursuant to this Agreement. Each invoice shall 
itemize the services rendered during the billing period and the amount due. Within 30 
days of receipt of each invoice, CITY shall pay all undisputed amounts included on 
the invoice. CITY shall pay CONSULTANT said Consideration in accordance with 
the schedule of payment set forth in this Exhibit. 
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V.2 

EXHIBIT C 

CERTIFICATE OF INSURANCE 

This is to certify that the following endorsement is part of the policy(ies) described below: 

NAMED INSURED  COMPANIES AFFORDING COVERAGE 
 A. 
 B. 
ADDRESS C. 

COMPANY 
(A.  B.  C.) COVERAGE 

POLICY 
NUMBER 

EXPIRATION 
DATE 

B.I. LIMITS 
P.D. 

AGGREGATE 

 
AUTOMOBILE LIABILITY 

GENERAL LIABILITY 

PRODUCTS/COMPLETED 

OPERATIONS 

BLANKET CONTRACTUAL 

CONTRACTOR'S PROTECTIVE 

PERSONAL INJURY 

EXCESS LIABILITY 

WORKERS' COMPENSATION 

 

     

It is hereby understood and agreed that the City of Beverly Hills, its City Council and each member thereof and every officer 
and employee of the City shall be named as joint and several assureds with respect to claims arising out of the following 

project or agreement: 

It is further agreed that the following indemnity agreement between the City of Beverly Hills and the named insured is covered 
under the policy:  CONTRACTOR agrees to indemnify, hold harmless and defend City, its City Council and each member 
thereof and every officer and employee of City from any and all liability or financial loss resulting from any suits, claims, losses 
or actions brought against and from all costs and expenses of litigation brought against City, its City Council and each member 
thereof and any officer or employee of City which results directly or indirectly  from the wrongful or negligent actions of 
CONTRACTOR's officers, employees, agents or others employed by CONTRACTOR while engaged by CONTRACTOR in 

the (performance of this agreement) construction of this project. 

It is further agreed that the inclusion of more than one assured shall not operate to increase the limit of the company's liability 

and that insurer waives any right of contribution with insurance which may be available to the City of Beverly Hills. 

In the event of cancellation or material change in the above coverage, the company will give 30 days written notice of 
cancellation or material change to the certificate holder. 

Except to certify that the policy(ies) described above have the above endorsement attached, this certificate or verification of 
insurance is not an insurance policy  and does not amend, extend or alter the coverage afforded by the policies listed herein.  
Notwithstanding any requirement, term, or condition of any contract or other document with respect to which this certificate 
or verification of insurance may be issued or may pertain, the insurance afforded by the policies described herein is subject 
to all the terms, exclusions and conditions of such policies. 

DATE:   BY:  

    Authorized Insurance Representative 
   TITLE:  

AGENCY:   ADDRESS:  
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EXHIBIT D 
 

Terms for Compliance with California Labor Law Requirements 

CONTRACTOR acknowledges that the project as defined in this Agreement between CONTRACTOR 
and CITY, to which this Agreement to Comply with California Labor Law Requirements is attached and 
incorporated by reference, is a “public work” as defined in Division 2, Part 7, Chapter 1 (commencing 
with Section 1720) of the California Labor Code (“Chapter 1”), and that this Agreement is subject to (a) 
Chapter 1, including without limitation Labor Code Section 1771 and (b) the rules and regulations 
established by the Director of Industrial Relations (“DIR”) implementing such statutes.  CONTRACTOR 
shall perform all work on the project as a public work.  CONTRACTOR shall comply with and be bound 
by all the terms, rules and regulations described in 1(a) and 1(b) as though set forth in full herein. 

California law requires the inclusion of specific Labor Code provisions in certain contracts.  The 
inclusion of such specific provisions below, whether or not required by California law, does not alter 
the meaning or scope of Section 1 above. 

CONTRACTOR shall be registered with the Department of Industrial Relations in accordance with 
California Labor Code Section 1725.5, and has provided proof of registration to CITY prior to the 
effective date of this Agreement.  CONTRACTOR shall not perform work with any subcontractor that 
is not registered with DIR pursuant to Section 1725.5.  CONTRACTOR and subcontractors shall 
maintain their registration with the DIR in effect throughout the duration of this Agreement.  If 
CONTRACTOR or any subcontractor cease to be registered with DIR at any time during the duration 
of the project, CONTRACTOR shall immediately notify CITY. 

Pursuant to Labor Code Section 1771.4, CONTRACTOR’s services are subject to compliance 
monitoring and enforcement by DIR.  CONTRACTOR shall post job site notices, as prescribed by DIR 
regulations. 

Pursuant to Labor Code Section 1773.2, copies of the prevailing rate of per diem wages for each craft, 
classification, or type of worker needed to perform the Agreement are on file at City Hall and will be 
made available to any interested party on request.  CONTRACTOR acknowledges receipt of a copy of 
the DIR determination of such prevailing rate of per diem wages, and CONTRACTOR shall post such 
rates at each job site covered by this Agreement. 

CONTRACTOR shall comply with and be bound by the provisions of Labor Code Sections 1774 and 
1775 concerning the payment of prevailing rates of wages to workers and the penalties for failure to 
pay prevailing wages.  CONTRACTOR shall, as a penalty to the CITY, forfeit two hundred dollars 
($200) for each calendar day, or portion thereof, for each worker paid less than the prevailing rates as 
determined by the DIR for the work or craft in which the worker is employed for any public work done 
pursuant to this Agreement by CONTRACTOR or by any subcontractor. 

CONTRACTOR shall comply with and be bound by the provisions of Labor Code Section 1776, which 
requires CONTRACTOR and each subcontractor to (1) keep accurate payroll records and verify such 
records in writing under penalty of perjury, as specified in Section 1776, (2) certify and make such 
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payroll records available for inspection as provided by Section 1776, and (3) inform the CITY of the 
location of the records. 

CONTRACTOR shall comply with and be bound by the provisions of Labor Code Sections 1777.5, 
1777.6 and 1777.7 and California Administrative Code title 8, section 200 et seq. concerning the 
employment of apprentices on public works projects.  CONTRACTOR shall be responsible for 
compliance with these aforementioned Sections for all apprenticeable occupations.  Prior to 
commencing work under this Agreement, CONTRACTOR shall provide CITY with a copy of the 
information submitted to any applicable apprenticeship program.  Within 60 days after concluding work 
pursuant to this Agreement, CONTRACTOR and each of its subcontractors shall submit to the CITY a 
verified statement of the journeyman and apprentice hours performed under this Agreement. 

CONTRACTOR acknowledges that eight hours labor constitutes a legal day’s work.  CONTRACTOR 
shall comply with and be bound by Labor Code Section 1810.  CONTRACTOR shall comply with and 
be bound by the provisions of Labor Code Section 1813 concerning penalties for workers who work 
excess hours.  CONTRACTOR shall, as a penalty to the CITY, forfeit twenty-five dollars ($25) for each 
worker employed in the performance of this Agreement by CONTRACTOR or by any subcontractor for 
each calendar day during which such worker is required or permitted to work more than eight hours in 
any one calendar day and 40 hours in any one calendar week in violation of the provisions of Division 
2, Part 7, Chapter 1, Article 3 of the Labor Code.  Pursuant to Labor Code section 1815, work performed 
by employees of CONTRACTOR in excess of eight hours per day, and 40 hours during any one week 
shall be permitted upon public work upon compensation for all hours worked in excess of eight hours 
per day at not less than one and one-half times the basic rate of pay. 

California Labor Code Sections 1860 and 3700 provide that every employer will be required to secure 
the payment of compensation to its employees.  In accordance with the provisions of California Labor 
Code Section 1861, CONTRACTOR hereby certifies as follows: 

“I am aware of the provisions of Section 3700 of the Labor Code which 
require every employer to be insured against liability for workers’ 
compensation or to undertake self-insurance in accordance with the 
provisions of that code, and I will comply with such provisions before 
commencing the performance of the work of this contract.” 

For every subcontractor who will perform work on the project, CONTRACTOR shall be responsible for 
such subcontractor’s compliance with Chapter 1 and Labor Code Sections 1860 and 3700, and 
CONTRACTOR shall include in the written contract between it and each subcontractor a copy of those 
statutory provisions and a requirement that each subcontractor shall comply with those statutory 
provisions.  CONTRACTOR shall be required to take all actions necessary to enforce such contractual 
provisions and ensure subcontractor’s compliance, including without limitation, conducting a periodic 
review of the certified payroll records of the subcontractor and upon becoming aware of the failure of 
the subcontractor to pay his or her workers the specified prevailing rate of wages.  CONTRACTOR 
shall diligently take corrective action to halt or rectify any failure. 

To the maximum extent permitted by law, CONTRACTOR shall indemnify, hold harmless and defend 
(at CONTRACTOR’s expense with counsel reasonably acceptable to the CITY) the CITY, its officials, 
officers, employees, agents and independent contractors serving in the role of CITY officials, and 
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volunteers from and against any demand or claim for damages, compensation, fines, penalties or other 
amounts arising out of or incidental to any acts or omissions listed above by any person or entity 
(including CONTRACTOR, its subcontractors, and each of their officials, officers, employees and 
agents) in connection with any work undertaken or in connection with the Agreement, including without 
limitation the payment of all consequential damages, attorneys’ fees, and other related costs and 
expenses.  All duties of CONTRACTOR under this Section shall survive termination of the Agreement. 
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